Podcast Show Notes Template
A comprehensive template for creating engaging podcast show notes that drive listens and downloads.

Episode Overview
Episode Number: [Enter episode number]
Episode Title: [Enter episode title]
Guest Name(s): [Enter guest name(s)]
Release Date: [Enter release date]
Episode Duration: [Enter episode duration]
Season/Series: [Enter season/series]

Episode Summary
[Write a compelling 2-3 sentence summary that hooks potential listeners. Include the main topic, key takeaways, and why they should listen. Make it engaging and benefit-focused.]

Key Topics Covered
• [Topic 1 - brief description]
• [Topic 2 - brief description]
• [Topic 3 - brief description]
• [Topic 4 - brief description]
• [Topic 5 - brief description]

Key Takeaways / Timestamps
	Time
	Topic/Question
	Summary

	[0:00]
	Intro/Welcome
	[Brief description]

	[2:30]
	[Topic 1]
	[What's discussed]

	[10:00]
	[Topic 2]
	[What's discussed]

	[20:00]
	[Topic 3]
	[What's discussed]

	[30:00]
	[Topic 4]
	[What's discussed]

	[40:00]
	Key Quotes/Moments
	[Highlights]

	[48:00]
	CTA/Outro
	[Closing thoughts]



Memorable Quotes
Quote 1:
"[Memorable quote from the episode]" - [Speaker]

Quote 2:
"[Memorable quote from the episode]" - [Speaker]

Quote 3:
"[Memorable quote from the episode]" - [Speaker]

Guest Bio
Guest Name: [Enter guest name]
Guest Title/Role: [Enter guest title/role]
Guest Company/Organization: [Enter guest company/organization]
About:
[2-3 paragraph bio of the guest - who they are, what they do, their expertise, and why they're relevant to this episode]

Guest Links:
• Website: [URL]
• LinkedIn: [URL]
• Twitter/X: [URL]
• Instagram: [URL]

Resources & Links Mentioned
Books:
• [Book Title] by [Author] - [Amazon/link]
• [Book Title] by [Author] - [Amazon/link]

Tools/Software:
• [Tool name] - [URL] - [Brief description]
• [Tool name] - [URL] - [Brief description]

Articles/Research:
• [Article title] - [URL]
• [Article title] - [URL]

Other Resources:
• [Resource] - [URL]

Action Items / Homework
What should listeners do after this episode?

1. [Action item 1 - specific, actionable step]
2. [Action item 2]
3. [Action item 3]

Discussion Questions
For community discussion or reflection:

• [Question 1 - thought-provoking question related to episode]
• [Question 2]
• [Question 3]

Call to Action
Subscribe & Follow:
[Platform links - Apple Podcasts, Spotify, Google, etc.]

Support the Show:
[How listeners can support - leave review, donate, become Patreon, etc.]

Join the Community:
[Community links - Facebook group, Discord, Slack, etc.]

Free Resource:
[Link to free resource mentioned in episode - download guide, checklist, etc.]

Episode Transcript
[Full transcript or link to transcript]
Note: [Any transcription notes or disclaimers]

SEO Keywords
Primary Keywords: [Enter primary keywords]
Secondary Keywords: [Enter secondary keywords]
Tags: [Enter tags]

Social Media Post
Tweet/X Post:
[Pre-written tweet under 280 characters promoting the episode]

LinkedIn Post:
[Pre-written LinkedIn post promoting the episode]

Instagram Caption:
[Pre-written Instagram caption for episode promotion]

Production Notes
Host: [Enter host]
Editor: [Enter editor]
Show Art: [Enter show art]
Music: [Enter music]
Episode Image: [Enter episode image]
